
 

 

Trustee Role Description 

Who are we? 

Underground Lights is an independent community theatre (registered charity 1179553) that 
is run for and by people experiencing homelessness and/or mental health issues. We are 
supported by the Belgrade Theatre, Coventry and run a range of drama/performing arts 
activities.  

What is a trustee and what do they do? 

- They have ultimate responsibility for the successful and legal running of 
Underground Lights. 

- They are in charge of the overall direction of Underground Lights 
- They employ people, treating them properly and within the law 
- They are responsible for making sure we have enough money and that it is spent 

appropriately and in line with the law  
- They make sure that policies are put in place and put into practice 
- They ensure that all the essentials are in place - such as a website, marketing and 

admin - but do not have to do those things themselves 
- They are not expected to help with the day-to-day running of Underground Lights 

 

What would your commitment be? 

- The trustees meet at least four times a year, and it’s important that everyone is 
there every time 

- Trustees normally need to prepare for an hour or two before each meeting to 
understand what’s going on.  

- They usually take on one additional responsibility, such as finance, safeguarding, 
employment, training and events. This would take an additional five hours per 
month 

- Trustees act as ambassadors for the charity – talking about our work, sharing our 
posts on social media, actively supporting our events and attending performances 

- Trustees need to be reliable and available to communicate in between meetings 
by email and phone 

- Trustees are usually in the role for three years, but can step down at any time 
 



 

What sort of person are we looking for? 

- Someone who is passionate about community theatre in Coventry and 
Warwickshire  

- Someone who is reliable and does what they say they’ll do  
- Someone who can express an opinion and disagree respectfully with others 
- Someone who is unafraid to ask for help - we all make mistakes and find things 

difficult  
- Someone who can keep things confidential - we want to be a very open 

organisation, but sometimes some of the things discussed will be confidential  
 
We encourage and welcome applications from people from all backgrounds. We 
particularly welcome applications from people who have personal experience of mental 
health issues and/or homelessness.  

 

Still interested?   
 
Speak to Emma (emma.ormerod@undergroundlights.org) or Jonathan 
Jonathan.chilvers@undergroundlights.org  for an informal chat about how to apply, or if 
you have any questions. Thank you!  


